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recovery for all



APPLICANT NUMBER:  _________

APPLICATION FORM

Please complete this form in type or black pen as it will be photocopied

ARA is working towards equal opportunities and intends to treat every applicant as fairly as possible.  To help us do this we will detach Pages 1 and 2 of the Application Form before it is sent to a short-listing panel and applicants will be identified by an applicant number only.  Information on Pages 1 and 2 is strictly confidential.
Post applied for:








Job Ref:
Where did you see the post advertised?

Full name:

Any previous name:

Home address:

Date of birth:                                                                                                    Gender:
Home phone number:                                                          Work phone number:

National Insurance Number:  



Email:

How would you describe your ethnic origin?  (please tick one box)
	White
 FORMCHECKBOX 


	Black (African)
 FORMCHECKBOX 

	Black (Caribbean)
 FORMCHECKBOX 


	Black (other)
 FORMCHECKBOX 


	Indian
 FORMCHECKBOX 

	Pakistani
 FORMCHECKBOX 


	Bangladeshi
 FORMCHECKBOX 


	Chinese
 FORMCHECKBOX 

	Other
 FORMCHECKBOX 



DECLARATION

‘I declare that the information contained in every section of this application is true and complete and understand that any false or misleading information may make this application void and be deemed a breach of contract should this application lead to appointment.’

Signature: ………………………………………………                 Date:  ………………………………………..

Applicants sent by email, will be considered as signed upon reciept.
WORK WITH VULNERABLE ADULTS / CRIMINAL RECORD DISCLOSURE

As an organisation providing social care to vulnerable adults in Bristol, and also applying a fair and safe policy regarding recruitment, ARA will use the Criminal Records Bureau (CRB) Disclosure Service to help it assess the suitability of new staff for positions of trust.  The service is offered in response to the Care Standards Act 2000, Part VII, Protection of Vulnerable Adults and ‘No Secrets in Bristol’, the local Protection of Vulnerable Adults Policy.  

ARA will use MG Care as an umbrella body to provide the Disclosure Service.  An ‘Enhanced Level’ check will be undertaken.  Two nominated senior members of ARA staff will deal with all Disclosure Service applications and all information given to and seen by those members of staff will be treated confidentially.  All documentation awaiting an outcome from the CRB will be kept securely locked away.

ARA abides by the CRB ‘Code of Practice for Registered Persons and Other Recipients of Disclosure Information’.  A copy is available on request.

ARA will not unfairly discriminate against information disclosed regarding convictions or other details revealed, however all offers of employment will be made subject to receipt of an acceptable Disclosure Certificate.

Do you have a Disclosure Certificate less than 12 months old?
YES/NO (please circle as appropriate)

If yes, and you are short-listed for interview, please be prepared to produce the Disclosure Certificate at interview.

Do you have any criminal convictions (pending, spent or unspent)?
YES/NO (please circle as appropriate)

If yes, please provide details in the space below of any criminal convictions that you have had in the last 5 years.  Please include (a) details of the offence, (b) date of conviction and (c) penalty imposed.

DISABILITY

The Equality Act protects people with a disability from unlawful discrimination.  ARA actively encourage application from people with disabilities.  The Disability Discrimination Act defines a disabled person as "someone who had a physical or mental impairment which has substantial and adverse long term effect on his or her ability to carry out normal day to day activities."
Do you have a disability which is relevant to your application?
YES/NO (please circle as appropriate)
If yes, please give brief details of your disability and of any workplace special adjustments or equipment that you may consider necessary to attend interview or to undertake the duties outlined in the job description.

	


APPLICANT NUMBER (for office use only):  _________

Post applied for:  _________________________________________________      Job Ref: ________
EDUCATION & TRAINING

Please give details of any qualifications (attained or pending) whether at school, college or other means as well as training courses you have attended.  Please include dates and begin with the most recent.

	Dates (from – to)

	Name of school/college/training provider
	Qualification gained/course title

	
	
	


PRESENT EMPLOYMENT (or if now unemployed, details of last employment)

Name and address of employer:

Type of employer:

Dates of employment:

Job Title:

Present salary:

Please give a brief description of the job and your responsibilities and give your reasons for seeking new employment.
VOLUNTARY WORK & INVOLVEMENT IN YOUR LOCAL COMMUNITY

Please describe any voluntary work and/or local community activity you are, or have been, involved with (please include dates).
EMPLOYMENT HISTORY
Please give details of your previous employment (starting with most recent).  Include dates, name and address of previous employer, post held, main duties, and final salary.
	Dates
(from – to)
	Name & address of previous employer


	Job title, main duties & final salary

	
	
	


RELEVANT INFORMATION
Please state why you are applying for this position and include any relevant information in support of your application, eg the skills, experiences and personal characteristics you have which will suit you for this job.  
Indicate clearly the ways in which you feel you meet the requirements of the Person Specification and Job Description.  Please attach separate sheets if necessary.

POLICY ON RECRUITING PEOPLE IN RECOVERY FROM ADDICTION

ARA has a policy on recruiting people in recovery from addiction, candidates for any paid role at ARA are expected to have 24 months in recovery.

You will be asked to discuss your recovery further at interview to reassure ARA of your suitability for the role you have applied for.
Are you in recovery from addiction?

YES/NO  (please circle as appropriate)
If yes, please state the date from when you became abstinent. ____ / ____ / ___
GENERAL INFORMATION

Do you hold a clean current full Driving Licence?

YES/NO  (please circle as appropriate)
Do you have use of a car?



YES/NO  (please circle as appropriate)
NOTICE PERIOD

When would you be free to take up a new appointment?
	REFEREES

Please give name, position, address, telephone number, and email of two referees who can comment on your ability to do this job, one of which must be your current or most recent employer (if applicable).  If you are short-listed for interview, it is our policy to take up references prior to interview.  Please indicate if this is a problem by circling ‘NO’ above the particular referee.

	(1) OK to contact prior to interview?  YES/NO (please circle)
	(2) OK to contact prior to interview?  YES/NO (please circle)

	Telephone Number:
Email:
	Telephone Number:

Email:
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